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Actions  Help

i8] Inbox - Microsoft Outlook

File Edit Wew Go

Send/Receive

FH [ g—ﬁﬁenc

Find

[ &ddress Book...  Chrl4+Shife+E

G Crganize
(71 Rules and Alerts. ..
Zuk of Qffice Assistant. ..
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Mailboy Cleanup. ..
a) Empty "Deleted Items" Folder
15l Recover Deleted Items...
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-mail Accounts
1 -

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

E-mail
@ldd a new e-mail account
View or change existing e-mail accounts
Directory

 add a new direckary or address book

" View or change existing directories or address books

= Back I Mext > I Close




& +

B $C

E-mail Accounts [ |

Server Type
‘fou can choose the type of server vour new e-mail acount will work, with,

" Microsoft Exchange Server

srnneck bo an Exchange server to read e-mail, access public Folders, and share
ants.

Conpett to a POP3 e-mail server to download your e-mail.
 IMaAP

Connect to an IMAP e-mail server to download e-mail and swynchronize mailbox
fFolders.

 HTTP

Connect ko an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

" additional Server Types
Conneck bo another workgroup or 3rd-party mail server.

< Back I Mexk = I Cancel
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Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working,

il Accounts E

User Information Server Information

Wour Name: IJDE Bloggs Incoming mail server (POP3) IpopS.airnet.net.nz
E-mail Address: Ijoe.bloggs@jbloggs.co.nz Cutgoing mail server (SMTP); Ismtp.airnet.net.nzl

Logon Information Tesk Settings

User Mame: Ijhloggs After filling out the information on this screen, we

recommend you test vour account by clicking the

Password: I************* button below. (Requires netwark connection)
W Remember passward
Tesk Account Settings ... |

(l Log on using Secure Password

Authentication (SPA) Mare Settings ... |

< Back I Mext = I Cancel




Internet E-mzil.Settinns

Oubgoing Server | hnneckion I Advanced

going server (SMTP) requires authentication

Use same settings as my incoming mail server

' Log on using

User Marme: I

Bassword: |

¥ Remember password
™ Log o using Secure Password Suthentication (SP4)

' Log on ko incoming mail server before sending mail

ok I Cancel

- # 5 %BR

Internet E-mail Settings

General I Oubgoing Server I Coonection  Advanced I

Server Pork Mumbers

Incoming server (POP3): 110 Use: Defaults |

[~ This server requires an encrypred conneckion (5500

Outgaing server (SMTF,

[~ This server requives an encrypted connection (SSL)

Server Timeouts

Shart = F———— Long 1 minuke

Delivery
[~ Leave a copy of messages on the server

™| Remae From server afterl 10 3: days

™| Remnoye from server when deleted from 'Deleted Thems!

( Ok \ Cancel
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Send and Receive

&8 Outlook Express

J File Edit Wiew | Tools Message Help

Synchronize Al
Synchronize Folder
Iark For Offline

-

Create Mail Send)

Outlook Ex
Falders

@ Outlook Express

Address Book. ..

Add Sender o Address Book.

Ckrl+-Shift+6

B 12 Local Folders

@ Inbox

@ Dutbox
Qé Sent Iterns

@ Dreleted

Message Rules 3
‘Windows Messenger »
Iy Cnline Stal 3

Qﬂ Drafts

Ilnread

Set up a Mail account...

Mail messages in yd

]

Message  Help

Hit  Wew Tools

Internet Accounts

All il | Mews I Drirectary SEIVICE|

Account | Type

\ Connection

AN

Remove

Set as Default
Impoit....
Export

Set Order. |

Claose

e
Direckory Service. ..

4

Internet Connection Wizard .

Your Name

“When you zend e-mail, pour name will appear in the From field of the outgoing message.
Type vour name az you would like it to appear.

Dizplay name:

Joe Bloggs

For example: John Smith

< Back

Cancel
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